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Venue Detalils

Contemporary in style anftexible in layout, Pure Space is an inttliag yet polished venue fonents of

every size. With two separate floors and two expansive walls é@d@3all windows the facility

features plenty of space and light. Conveniently locatethérNorth Pearl District 2y S 2 F t 2 NI f | y F
newest and most vibrant neighborhoods, Pure Space offers an unforgettable site for your next event.
Designdécorand rental options are endless through West Coast Event Productions, Inc.

JUST THE FACTS

w Pure SpaceMain Ballroont 12,500 sg. ft. w Polished Concrete Floors

w Pure SpactJpperMezzanine 3,000 sq. ft w Four Street_evel Accestor Easy Loath

w Total Guest Capacityl00to 1,552 wADA Compliant Restrooms
(Flexibledesign for any size groyp w Includes HVAQ\Ir Gonditioning& Heat

w40Q | A 3 KStyleWife Whidd Ceiling w CompletediK 2 dz&BipmentRentalsby

wH pTall Hoor to CeilingWindows-S+W Walls West Coast Event Productigrinc
LOCATION

Pure Space is located at the corner of N\W 4/ R h @SNl 2y Ay t 2 NIt awbR®a b 2 NI |
neighborhood of awardvinning restaurants, art galleries, wellness and fitness facilities, shops and

parks nestled right up to the waterfront. The district remains true to its industrial roots, while securing

its place asn internationallyrecognized leder in urban renewal. With its sleskarehouse style

architecture, Pure Spadéenue is a natural fit for the neighborhood and offers an ideal site for special

events of every variety. Other venues are available througist@astBvent Productions Inc.

Pure Space Flex Space Studo Space River Space

1315 NW Overton 1307 NW Overton 1325 NW 18 1910 SW River Dr

Portland, OR 97209 Portland, OR 97209 Portland, OR 97209 Portland, OR 97201
info@purespaceportland.com flexspace @wcep.com (Our Newest Venue) Info@riverspaceportland.com
www.purespaceportiand.com \yyw flexspaceportland.com www.riverspaceportland.com

Management Team

Pure Spacend all ourother venues are managed Mest Coast Event Productions, lInch NS 32 y Q &

leader in the special event industry aitsllargest fullservice evenproduction company with ove38

years of experience. We are an inspired team of event planners, designers and technicians committed to
developing innovative solutionsif special events. WCEP is the Exclusareldt in Pure Spaaceith our

competitive pricing policjor all rentals ad decor and is the only permissibtentalO2 YLJ- y& | a | a2
a02L) aK2 Lpé

Our many divisions include but are not limitedlighting, sound, AV, linen, china, flatware, glassware,

fabric draping, stagindloral, furniture,and all other rentals availddatWCER & 2 PGSNI mnnZnnn &l
foot showroom/warehouseThisexclusive vendopolicy is upheld tanake it seamless for you to focus

on your event needs with less organization and communication to multiple vendors as well as to

maintain the high standard of exggonal events known to unfold at Pure Space.
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IncludedAmenities

The Followingtems areincluded at no charge when the full venue rental fepagd, all these items are m#ained
and located irPure Spee Venue storage arelnclusiongdo not apply when the venue retd sponsoredn full by
WCEP or discounted for nqorofit events.

Includes (30)c né NRdzyR Gl of Sa (2 &SI 4 dibiguésks) onn 3IdzSada 691 0K i
Includes (300) Banquet style chairsth fabric padded seats and backs)
Includes{0)-y Q E2¢A¢ H6ARS ol yljdzSd GlFo6fSa 60F2NI NBIAAGNTI GAz2ys C
Includes caterer or WCEP labor to set up and dismantle the tables and @haiadl items includedn this
amenities page. (see items7).
5. Includes a heavgrayvelour dape on both the south and west windowed walls for visual effect, privacy, and
increased sound control. The drapelBOwideandi H Q G £ £ Yy R OlcifsednSevedazéctioBsR 2 LISy |
asneeded.
6. Includes arin-house lighting system for all three areas wétltombination of fluorescent lighting in the lower
mezzanine area and 400 watt HMI lighting fixtures in the main ballrandithe upper mezzanind hese lights are
excellent for tradeshow lighting, daytime corporate meetings and other uses when addiwbitallighting is
needed in these areas. Thesen-dimmablelightsare locatedn different areas of the room and can be controlled
with switchingin variousgroupings.
7. Includes (1) Custom designed ceiling mounted truss system with over 700 feetto€ & lj dz NB | £ dzY A y dzY o
This system is suspendagproximately 22 feed inches fronthe top of the truss to the groundlhe tuss
supportsour in-house lighting, sound, anaudicvisualequipment as well as special effect needs. This
unprecedented ceilingeight provideste most dramatic lighting effects to further enhance every event ambiance
in Pure Space.
8. Electricity and circuits are included only when rental items i.e. sound, lighting, AV, catering equipment, etc. are
rented andprovided exclusivelpy WCEP. If additionalectricalcircuits are neededndrentals are not provided
exclusively by WCEP, (i.e. client brings in any type of catering equipment that needs ele€MtREP allows the
client to bring speciav equipmentr other equipmentnot available through WCEBr if DJ brings in lighting,
sound, or video, or a photo booth vendor needs electricity,)atcuits arghen available to rent at 145 dollars
per 20amp circuit(each 20 ampircuit has2400 watts)and can be placed most anywhere on all four walls. Price
includesatechnicianto verify and quantify this full 20amp circuit is availabler clientsuse. Price alsmcludes any
adapters or cables you need for tHi&0v circuit as well as theonsumption of electricity from PGE Power. In the
event other types of electrical is needed, 208 and 220 volt electrical power is available as well as other power.
Contact WCEP forriging.
9. Includes (2) Onehour event consultations with avent designer to assist you in your floor plan and design ideas,
la ¢Sttt Fa &2dz2NJ RSO2N) I YR NByY i I/f2 wERREdditiokaSySisaigTS G 6 St IS
neededwill be 95 dollarsper hour.
10.Includes (1) Venue manager on siuring your8-hour rental periodfor the first 300 guests. An additional venue
manager is required for each additional 300 guests at $375 per manager.

PR

Note: Theabove items one tognareincludedg KSy (G KS @Sy dzSafeas pafdd MllIhciusioNsly ribt apply
when thevenue rentis sponsoredn full by WCERTr discounted fomon-profit events
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Policies, Procedures & Information

The following policies, procedures and information have been designed to help plan your event, and
for those attending to enjoy a safe, memorablend successful event.

PRIOR TO YOUR EVENT

MINIMUMS
In order to create the best event possible, we recommend clients budget $18,000 for venue and

rentals fees (this total does not include food and beverage). Although clients can distribute their budget at their
discretion, we find the following breakdowniisKk S o0 Said gl & G2 ONBFIGIS || a2hz2é¢ S@Sy

1.Venue Rent: $6000

2.Lighting, sound and video: $6000

3.Rentals: $6000 (This can include: Upgraded chairs, lounge furniture, additional linens, napkins, specialty

draping with uplighting, centerpieces, etc.)

Total venueand rental fees: $18,000

PAYMENTPOLICY

West Coast Event Productions, Inc. has arefandable deposit policy. In order to reserve Pure Space for your
date, a norrefundable payment of the full venue rental and janitorial fees will be due upon signing of the
contract. An open and signed creddrd authorization is required to be on file anthybe processed for any
additional rental items and services you, your guests, and your vendors have ordered and/or any damage charges
caused by you and your vendoAd! standardparty rental equipment(tables, chairs, linen, etc.as well as lighting,
sound, and A/V equipment rentals must kented through West Coast Event Productions aad a minimum of

7 days prior to your event to ensure ample time to reserve, prepare, pull, deliver, and set opraiégtal needs.
Upon signing your venue rentebntract, you agree toead and adhere to the mosecent terms and information
stated in the current information packet. This InformatioacRetcan be found and downloaded on tiaire

Space website in thaBOUTBection and is updated regularlyolyare required to rad the current updated
version in conjunction with the date that you will pay and confirm your venue.

CANCELLATION POLICY

If you cancel your event for any reason, your deposit and rentaifitde forfeited. After your deposit has been
made and if the venue becomes unavailable to the client that paid for the reservation for reasons beyond the
control of Pure Space and West Coast Event Productions, Inc. (for example, firenfinmd|disaster, or acts of a
third party), the liability of West Coast Event Productions, Inc. is limited to the amount of any deposits or rental
fees actuallyreceived by West Coast Event Productions, Inc. for the event.

DELIVERY, PICK UP, AND EXPENDABLES

Deliveres and pickups are quick and easy due to the close proximity of exclusive rental vendor, West Coast Event
Productions. Delivery and pickup rates are competitive. A three percent expendables fee will be ararged

rentals items only (excluding service chesjjo cover costs of materials used in pulling, prepping, loading,

restocking andhe cost of products used to maintaail rental items including bubble and shrink wrap, zip ties,

duct tape and otherdpes, linen bags, janitorialleaning suppliegaint, nails, screwsgtc.

RENTAL TIME

Pure Space rental price is chargedabylock otime which includes angonsecutve eight hour time period. This

eight hour block timencludes set up timefor your personal equipmengctualevent time, and dismantle time.

The rental items you choose will be placed in a CAD by WCEP, and those items will be set up the day before or the
morning of your event. This set up will usually be compldietbre you eight hour block time begin¥Ve are
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willing to stay overtime if the venue is available. Overtime charges are 3@@giper hour, plus all témical
personnel charges that arequired. Equipment must be removed from the building by ¢émel of the eight hour
block timeto avoid any hourly wertime charges. Block timesn be your choicef any consecutive eight hours,
day or night All hours past midnight incur an overtime fee of $300 per hour.

Clients requiring rehearsal or venue access prior to the start of the event may schedule dzissedime during

your 8 hour venue block time. If clients would like to schedule rehearsal the day before or any other time outside
of the 8 hour venue block time¢here will be a standard $300 dollper hourrental feg plus technician cost All
equipment must be removedbefore the end of the rental blocime after the event If approved by WCE&nd

the venue is availablelients may remove their equipment #nday following the event at a minimum one hour
overtime which is 300 dollars and you willye two hours to remove your itemg&/CEP does its best to
accommodate all necessary overtirard next day pick upequests for access.

GENERAL LIABILITY INSURANCE

Client agrees to provide a certificate of general liability insurance in an amount ofssathlen $1,000,000 (one

million dollars) covering the event and naming West Coast Event Productions, Inc. as additionally insured. This is a
relatively simple process by contacting your insurance company with the event information. If you do not have
insurance, we will be happy to refer you to an insurance provider that handles event insurance. Clients will be
charged a $400 penalty fee if WCEP is not provided with an insurance rider.

HOST LIQUOR LIABILITY INSURANCE

If alcohol is provided by and served daye of our preferred caterers, or if thgreferred caterer is given the

alcohol by the client or another beer, wine and liquor vendor to serve it, thengreferredcaterer will be
responsible for the Host Liquor Liability Insurance. Alcohol donated to the client, or alcohol purchased by the
client and given to th@referredcaterer to serve will be allowed only at the discretion of WCEP. Client must seek
approval wih WCEP managemeat the preferred catererWhen approved, a corkage feeaminimum of$15

per bottle of wine will be charged. Speak with WQEEhe preferred catereregarding corkage fees applicable on
other alcoholic beverages and liability.

Alcohd may only be served by OLCC licensed servers providibe [Bure Spacpreferred caterers that have
Host Liquor Liability Insurance for liquor, beer, and wine. West Coast Event Productions, Inc. does not allow self
service alcohol, including mixed drinkgine, keg or bottled beer.

There are seldom times OLCC and Portland Fire and Rescue requires a separate license and an additional insurance
rider may also be required for various events. It is the responsibility of Pure Space clients to researctasnd obt
applicable licenses and event permits, as well as cover permit fees.

TRANSPARENCY AND APROACHABRORMATION

West Coast Event Productions is excited to be a part of your event. As aZamiyg S R | y pecidEzed & {
company we enjoy developing relationshipgth each client and make it our goal to remain as transparent and
approachableas possiblén all aspects of our business. The following details in this packet explain every important

part of our business at Pure SpabedzNJ ONB | G A @S adlF FF oAttt | aarad e&2dz Ay RS
that is cost effective and part of your visidfiyou have questions about any informationt mentioned here

please feel free to call us at West Coast Event Production2%08412
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Catering Policand Preferred Caterers

West Coast Event Productions works with a variety of preferred caterers known for exceptional food,
creative and innovative menus, and toptch service that will leave you and your guests well taken

care of. WCEP believes in creating a positive, hodigéint experience from the shades of linen to

every morsel served, and holds impeccably high standards for not only our execution, but other
preferredvendors serving Pure Space clients and guests as well. WCEP will help guide clients toward a
catering patner sure to satisfy all levels of taste and budget.

CATERINBOLICY

All catering ifPure Space must be executeddne of our preferred caterer All preferred caterers are

professional and licensed in the City of Portland. All caterers must have current food and alcohol service licenses,
as well agheir valid andcurrent certification of insurance on file at West Coast Event Productions, Iminga

WCEP as additionally insured for their exei@aterers without this certification will not have access to the space.

WCEP has selected a variety of professional caterers as the exclusive preferred caterers in Pure Space. Clients are
required to seletfrom one of these caterers. These caterers are familiar with our facilities and know and

understand our cleaning requirementsur green and sustainabtecycle and trash disposal policies, as well as
following all other policies and requirements at P@gace in order to keep Pure Space a clean, professional and

well run venue for events. No food or beverage can be brought into Pure Space without the use of one of these
exclusive preferred caterers.
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Although it ishighlydiscouragedWCEP may considertar licensed professional caterers, however; (#1) you must
have prior approval by WCEP Management, (#2) the caterer must comply with Pure Space catering policies to help
maintain a clean, professional and welh venue for all events (#8pterer must bea professional licensed

catering company (#4 minimum of $2,500 catering buy out fee per dayup to 250 guestsnust be paid byhe
client. Additional guests over 250 people are $10 e#&#hE) an additional 120 20 percent fee(based on the

usage)of total food and beverage charges all catereusrentlypay as a standard feeust be paid to Pure Space.
Most allvenuesin Portlandhave a similar caterinfige to cover various costall ateringkitchers require

extensive cleaningefore and afterevents additionalmaintenance, anédded utility needs The cateng buyout

fee mvers some of these costs includiting four 20 ampelectricalcircuits installed anthe PGE powenecessary

for use of catering equipment with high electrical usage. b asludesspecialty kitchen lightingjommercial

kitchen sink, installation and refar cleaning of the grease trapse of the stainless steel tables well asitility
costssuch as waterelectricity, plumbing, and waste managemesgrvices etc Thisfee is to ensure the kitchen
remains in grofessionaktate that is up to safetgnd sanitationstandardsrequired by the lawCateres must

contact West Coast Event Productions, Inc. to learn about applicable catering policies.

All cateringrental orders must be placed through WCEP on a separate contract to ensure efficiency and clarity
pertaining to the following functions: adding additional catering items, delivery schedule, and recounting the
items from the contract at the end of ¢hevent to veify any missing, damaged, brokenitems. *See the
RENTINGOUR STANDARENTAEQUIPMENSectionon page terfor catering equipment rental information

NOTE: WCEP strives to remain approachable to clients, and is open to discuss venue parameters that
may not align with your event vision. The policies and procedures listed in this document are exercised
to maintain a professional and successful event velousnsuresustainability.
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RentingYourStandardPartyRentalEquipment

All event rental equipmentnust be rented through \EEP. We have ov8B& S NB 2 F a{ LISOAl f 9@Syi¢
which provides you with a wideaviety of rental inventoryoptions We maintain competitive pricing in the Portland markatl
standardrental equipmentmust be paid a minimum of 7 days prior to your event to ensure ample time to reserve, prepare, pull,
deliver, and set up all your rental needs. Any changes that are aalftiedthis payment will be placedn a new contract and

paid COD on the day of the event.

Following is a list of berffies you will receive by selecting yostandard partyrental equipment and decor exclusively through
WCEP:

wWhenyou rent equipment exclusively from WCEP for Pure Space, we will set up and dismantle all of WCEP rentals at no
additional charge for rentals that are includédy’ G KS @Sy dzS§ FSS & eBiSondthrought sdgBn®R ! Y S
when the price of set up and strike is included in the rental fee. |.e. staging, drape, lighting, etc.

w. SOl dzaS &2dz NByd Sl dzA LIY Siguse rebtal Gifisitnis Ay@uSsave tinie hidél Monay/h&vingoaly ohe/
point of contact, streamliad 24 hour communication, and avoid delivery and pick up fees from multiple vendors. This allows
you to spend more time and budget focused on the event elements that are important to you. Available equipment through
WCEP includes lighting, sound, audiaaislinens, china, flatware, glassware, catering concession equipment, as well as
ultra-lounge soft seatingfurniture, themed décor, floral designs, fabric draping, party rentals, tents, and more. WCEP
maintains competitive pricing inourmanyrentaldvi 2y a | yR gAff YI GOK O2YLISGAG2NEQ
with the same qualityMost WCEP rental equipment can be found online at www.wcep.com.

w. SOl dzaS &2dz NByd Sl dzA LIY-Boyisé relidtdivisidad, bubdesigier WidHRCE a fleé @AD Grawing v
of the event layout and one revision for your event. Subsequent CAD drawings can be created for 75 dollars, regularly 125
dollars per revision.

wWCEP also provides drayage, internet services, fax machines and copier serviekaastiver technical and office service
needs. Inquire for pricing.

Note: Not all benefits apply if the standard venue rental rate has been sponsored or discounted as a courtesy for nonprofit
organizations, or other clients that may receive a discoirteptions permissive only if WCEP does not have a similar or
comparable item available in inventory or through a WCEP preferred vendors. Select rental equipment may beibiougn
outside vendor oclient owned equipment only at the discretion of W&20ast Event Productions.alfowed, vendor must name
WCEP additionally insured, as well as submit a Pure Space vendor application form 30 days prior to the evefdelatay be
charged based on what equipment you bring in and how it is used. Idgl. &ectricity, need a Hift?

All standard partyrental equipment mustbe ordered by the client or caterer at minimum, 72 hours prior to your event. This will
help guarantee that the equipment will be available, as well as save clientdtimapplicableextra labor and delivery charges

for late ordering. The standard industry policy for catering equipment is to order 10 percent above estimated guest cémt. WC
suggests ordering ten percent over the event guest count to protect yourself #iny added last minute guest arrivals, breakage,
miscountsmis-ordersor any other potential mistakes. All caterers must physically verify the catering item order has been
delivered accurately by 11:00 a.m. on the dawofeveningevent or trust the cant that was done by WCEP staf# CEP is happy

to make changes to your contract at any time, however, additional last minute eofdayentchanges to the floor plan, including
adding rental equipment, will be subject to the standard rental fee for itendlered, plus a labor fedate charges, and delivery
feesandcompleted only if feasible.
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Information onLighting, Sound, and Audio Visual Equipment

OVERVIEW

In order for West Coast Event Productions and Pure Space tybelpreate a WOW experieneéthin your budget, we have
pre-installed over $250,000 &ate of the At lighting, Sound and Audio Visual Equipment on over 700' of our ceiling mounted
trusssystem Our creative staff will assist you in designing a vis@aM& | ( A @S & 2 higcést eFadtie/aind parkof yibur
vision.All lighting, sound, and audio visual equipment must be rented through WCEP.

LIGHTING INFORMATION

Lighting is perhaps the most important visual element of any event and especiallyeapace with our 40' talanger style
white ceiling. The rental prigeer lighting fixtureat Pure Spacis a turrtkey price which includes everything you need from the
700" of prehung trusssystemto all the cabling a adaptors for proper operation agell asa completedimming systemanda
variety of theater lighting fixturewith colored gel. It also includes the design time and CAD drawingtivétiloor plan we
provide, the techniciankborto place, hang, antbcus the lights wherever projecteas well as the high tifo get to the
approximately 22tall hanging levelOur turn-key altinclusive rental price per each lighting fixture is $95 per day with special
pricing for multiple day rentalS his charge normally ranges from $135 to $145 wiegried in other venues by professional
lighting companies which is a savings of about 38 havepre-installed over 100 theatre lighting fixes on our largavall to
walltruss system and have run cable fraach lighting fixture to the electrical ContrRoom and into our ETC Sensor 48 channel
dimming system for dimming capabilitikhe technician to run the light board during the event is additioBak the LIGHTING
DETAILS secti@m page 13or moredetailedinformation on lighting.

SOUNDNFORMAION

We have installed a largéa®e of the At completesound system in Pure Spaaéh our JBL VRX line array speaké&tss sound
system includes all the amplifiers, microphones, monitors, mixers, and sound effects to produce a clear audible soluymlLifor al
guests.The speakers afeung and riged from our truss systeto distribute sound evenly for best sound resulfge also have a
JBL Vertex line array system ready for larger events and conSegshe SOUND DETAILS sectiopage 13or more

information on sound.

AUDIO VISUAL INFORMATION

We have installed two brigHight, high lumen video projectors on otrnuss system and we provideont andrear projection

screens in any format. We have a wide variety of projectors and screens in various sizes and brightness to help maintain your
budget at Pure Spacesee the AUDIO VISUBETAILSectionon page 13or more details

MORE INFORMATNAABOUTIGHTING, SOUND, AND AUDIO VISUAL

2SS KIFE@S Fta2 O02YYAaaAz2ySR NARAIIAYy3I SyaIAYySSNE 6K2 KIFIOBS LINRO
system as well aso ascertain ceilingnd trussweight maximums and restrictions for the safetyatif This plot includes the total
allowable weight with the combination of lighting, sound and audio visual equipment which approaches the limit with-our pre
installations of our lighting, sound, and audio visual equipment. We require clients to reaethues technical equipment for

reasons of safetywyeight restrictionsguality, cost efficiency, and visual creativity.
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ORDERING AND RENNT YOUR LIGHTING, SOUND AND AUDIO EGBUIRMENT

West Coast Event Productions wants every event at Pure SpaesadVOW experience and we will do everything possible to
help you achieve your goal. We want your event to be unique, creatively designed and visually attractive and most pfaill, eas
you to maneuver through the sometimes difficult, costly and timestoning technical aspects of events.

As nded above, we have developed a State of thieVAenue at Pure Space by pre installing a wide variety of Lighting, Sound and
Audio Visual Equipment. This equipment is rented to our clients at a savings and eosveffate. If you use lighting sound and
A/V at Pure Space, you are required to rent the-pr&talled equipment foreasons ofafety,weight restrictionsguality, cost
efficiency, and visual creativibll lighting, sound, and A/V equipment rentalsish be paid a minimum of 7 days prior to your
event to ensure ample time to reserve, prepare, pull, deliver, and set up all your rental needs. Any changes that aréerxdded a
this payment will be placed on a new contract and paid with COD on the dag ef/ént.

Here is a list of the benefits you have saved by usindighiting, sound and audio visual equipment

1) Planning and design time

2) Transportation and trucking costs to get equipment to our venue and return to yours.

3) Saves labor and riggingsts for hanging trussing to hold lighting, sound and AVpsgent if you didn't use ours agquired.

4) Saves labor for runniredectrical cabling and distribution froraach piece of equipment tour dimming systems.

5) Saves labor to set up and strié@ch piece of equipment because all equipment is already pre hung at Pure Space as well as all
trussing and cabling is already installed.

RENTAL OPTIONS

TECHNICIAN

While WCEP has technicians in our lighting, sound and audio visual departments, weamaleestain clients have built
relationships and trust with their chosen technicians. We are happy to work with your technicians at our venues howeaes, you
required to use West Coast Event Productions rental equipment which is generally a finanefdéltbehe client as explained
above and below. This is part of the quality and service of our brandandusiness plan.

EQUIPMENT

We also understand there could be a few unique pieces of equipment that your technicians may need to producerntour eve
which we are generally willing to accommodgaifeve cannot provide similar equipment by WCEP or through our preferred
vendors However, there will be some additional fee.we accept that you could bring in a few pieces of your own equipment,
the rental chargasa minimum of$65 per day foreach standard lighting fixture yotechnicianwill hang which includes the
following:

1) The rental use of our truss system.

2) The option to usehe pre hung cabling to plug in your fixtwe

3) The option to useur ETC 48 channel dimming system and Light board.

4) The use obur electricalpanelsand our electrical distribution system.

5) Includes the PGE electricitharges(High wattage lamps etc.)

NOTEIn order to service you and yotgchnicianproperly, you are required to hire a WCHEEthnician to be on hand to answer

any technical questions about the venue while your tech is installing and to watch for any safety issues and policy/mocedure
used at Pure Space. The hi lift rentdglgional as well as the labor for our tech to drive it or to help with any of your equipment if
needed OurWCERech may also be needddr removing WCEP lightirfixtures for weight restrictions on ourusssystemif
additional needed equipment createmore weight.

Pagel3, revised5.29.18



